December 31, 2008


ABC Mall

Attn:  Ms. Betty Smith

1234 East Main Street

Anytown, USA

Dear Ms. Smith,

Thank you for the opportunity to submit a parking lot sweeping proposal for the (ABC Mall.  (Sweeping Company Inc) is dedicated to providing a high quality sweeping service at a reasonable rate.  

(Sweeping Company Inc) is one of the largest commercial parking lot sweeping companies in the (Seattle) area and has been providing superior services for over a decade. We operate state-of-the-art hydraulically driven sweepers that are guaranteed to get the job done. These units are quieter and more efficient than all other auxiliary engine driven sweepers.  

Please find the following description of services and bid proposal for your consideration.  Again, thank you for the opportunity to present this proposal. If you have any questions or require additional information please feel free to contact me at XXX.XXX.XXXX (office) or XXX.XXX.XXXX (cell).

Thank you,

Joe Johnson
Account Manager 

